BUILDING USE POLICY
[INSERT CHURCH NAME & CITY, STATE]
[INSERT CHURCH MISSION STATEMENT OR PREAMBLE.]  In accordance with its mission, members of [INSERT CHURCH NAME] may use congregational buildings or facilities for meetings and events.

Buildings, equipment, furnishings and supplies are the property of [INSERT CHURCH NAME] and, therefore, shall not be used by any individual member or a group of which they are a member without prior approval.  Approval and arrangements to use the buildings, facilities, and any equipment shall be made by contacting [PASTOR/PRESIDENT/SECRETARY].
In using the facility, the approved user group must abide by the following rules:

1. Only members of [INSERT CHURCH NAME], and those groups to whom they belong, may use the facilities.
2. All individuals and/or groups using the facilities are expected to exercise reasonable care and judgment in order to prevent defacement, damage, or breakage to the facility and equipment.  The persons and/or groups shall be responsible for paying costs incurred by the [INSERT CHURCH NAME] in cleaning, repairing, or replacing any part of the building, its furnishings, or equipment which has been subjected to more than normal wear and tear by the persons or group involved.

3. A Certificate of Liability shall be provided by the user/group for proof of insurance.  The insurance policy should include coverage for damage to the user/group’s personal property.  [INSERT CHURCH NAME] assumes no liability for damage to or theft of the user/group’s personal property.
4. [INSERT CHURCH NAME] shall be listed as an additional insured on the user/group’s insurance policy.

5. Congregational activities have preference over all other users/groups in the scheduling of requested meeting space.
6. Groups containing minors must have an adult supervisor (at least 21 years old) present at all times.

7. Smoking is prohibited inside all buildings.  Consumption of alcoholic beverages is prohibited within buildings and all [INSERT CHURCH NAME] property.

8. Buildings or property may not be used for fund-raising activities outside of LCMS mission and ministry.

9. Building telephones are for the use of [INSERT CHURCH NAME] business or emergencies only and should not be used for personal calls. No personal long-distance calls may be made from any building phone.
10. Building modifications, or the use of equipment that damage the [INSERT CHURCH NAME] buildings or property are not permitted.

11. Users/groups must clean up the buildings after each use and return them to the order of arrangement they were in before the scheduled use.

12. WIFI access, if present, will be made available as determined by the [PASTOR/PRESIDENT/SECRETARY].
13. Access to the building outside of normal hours is limited to the pre-approved date and time arranged with the [PASTOR/PRESIDENT/SECRETARY].  A building key and security code may be issued to the supervisor/leader only if necessary, shall not be given to any other individuals, and will be promptly returned to the [PASTOR/PRESIDENT/ SECRETARY] when the activity is finished.

Failure to comply with these rules and regulations will result in immediate termination of the user/group’s access to [INSERT CHURCH NAME] buildings and property.
